
Starting the year can feel like a lot to juggle. 
Here’s everything you need for the first few weeks.

FIRST STEPS

Visit the New Student Portal for more information 
about school life. Click here or scan the QR code.
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Half Group, 
Full Day 
Group 1: 9am-3pm
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Half Group, Full Day 
Group 2: 9am-3pm
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Full Group, 
Full Day 
9am-3pm
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Full Group, Full Day 
9am-3pm
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School Routine

8.45am Gates open.

9am The day starts. Sign your child in 
when you drop them off at the ECC, 
including the name of who will be 
collecting them.

3pm The day finishes. Collect your 
child and sign them out before 
leaving.

Contacts

Please contact Reception at (03) 5978 8425 
or penbank@woodleigh.vic.edu.au, 
or reach out to the people below.

Andy Khoza
Head of Penbank Campus 
akhoza@woodleigh.vic.edu.au

Lisa Coxon
Director of Early Childhood 
lcoxon@woodleigh.vic.edu.au

Eryn Sullivan
ECC3 Teacher 
esullivan@woodleigh.vic.edu.au

Orientation

To begin the year, families are asked to 
have a 30min individual meeting with 
their classroom teacher, held on Friday, 
29th January and Monday, 1st February. 

To help our younger students transition 
into ECC, students are brought into 
their class in smaller groups for smaller 
sessions.

On half days, please pack a snack. For full 
days, bring a snack and lunch.

HALF 
GROUP 
STARTS

FULL 
GROUP 
STARTS

PARENTS ARE INVITED TO STAY FOR MORNING TEA
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